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APPROVED TACHOGRAPH CENTRE SPECIAL NOTICE
SN 2-2007
Issue July 2007
Designated Managers (DMs) must read and understand the content of this Special Notice (SN) and sign to that effect in the box below.

DMs must also ensure all Nominated Technicians (NTs) are issued with this Special Notice, read and understand its contents and sign to confirm they have read and understood its contents. 
DMs are required to keep the signed Special Notices in the rear of the Approved Tachograph Centre Manual which should always be available for reference. 
All NTs must sign in the boxes below to confirm that they have read and understood the contents of this Special Notice.  
These Special Notices may be requested by VOSA staff for inspection during routine visits.
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……………………………..
To all Designated Managers and Nominated Technicians in Analogue and Digital approved centres.
The last Special Notice was:    1–2007 issued April 2007.
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Item 1: Storage and Security of Workshop Cards, Seals and Plaques
Technicians are reminded that workshop cards are not to leave the workshop, and when they are not in use they should be stored in the slam box during the day and in the safe overnight. It should also be remembered that seals and plaques and sealing devices should be stored securely at all times. Any technician / centre found failing to adhere to this will face disciplinary action under the guidelines laid down in The Approved Tachograph Centre Manual.

Item 2: Analogue and Digital Tachograph Combined Training Courses
Two courses covering both analogue and digital training have been approved by VOSA.
The courses are supplied by Siemens VDO and Stoneridge. The courses are held over 5 days.
Item 3: JCB Fastrac
JCB have designed a new rear differential housing to fit to the JCB Fastrac which will accept a motion sensor for a digital tachograph. This is an acceptable location for the sender and should be sealed in the same manner as if it was fitted to the gearbox.
Any queries regarding this fitment contact, Christopher.Dormand@vosa .gov.uk.
Item 4: GV213
Centre managers are reminded that they are required to notify  Swansea on Telephone number 01792 454336 of any changes to the technicians listed on the GV213. VOSA need to be informed of the technicians leaving employment and any workshop cards are to be secured until collected by VOSA. New technicians are not authorised to carry out tachograph work until a new GV213 has been issued and the technician’s name is placed on the VOSA database.
Item 5:  DIL Switch Covers
A number of clear DIL switch covers are still being found during annual test. These are not to be used under any circumstances and should be replaced with black covers if found on any tachograph. Page 176 of the Authorized Tachograph Centre Manual gives information on the type of covers to be fitted.

Item 6:  Sender unit plastic shroud seals
The plastic shroud type seals fitted by some manufactures to seal sender to gearbox are to be replaced with wire and a lead seal showing the tachograph center’s sealing number whenever a calibration / inspection is undertaken to the tachograph system, in accordance with para.1, page 165 and para.1, page 167 of the Authorized Tachograph Centre Manual. 
Item 7: Plaques Fitted by Vehicle Manufacturers
Centers are to be aware that the calibration plaques fitted by the vehicle manufacturers are not evidence of the work performed by the tachograph centre and in a number of cases do not display all required details. Therefore, technicians are reminded that they are responsible for fitting calibration plaques which contain all of the required details under legislation, relating to the latest calibration completed.  
Issued by Colin Morris
Colin Morris
Tachograph Calibration Scheme Project Engineer
On behalf of 

Chris Dormand

Tachograph and Road Speed Limiter Schemes Manager
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